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DESIGNER’S BRANCH                             





           DAY MONTH YEAR
MEMORANDUM THRU 

CEMVM-EC-C (Kenneth Williams)

PROJECT MANAGER’S OFFICE
CEMVM-RM (Voncile Williams)
FOR  CEMVM-CT (Jean Todd/Wendell Norman)

SUBJECT:  Contract Funding and Scheduling Memorandum, Project Title 

1.  A synopsis of the subject project is as follows:  ADD THE SYNOPSIS HERE.____________ ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2.  The estimated cost of this project work is _____________.  It is requested that Construction Branch provide the estimated expenditures expected during FY ____:  $_______________.









KENNETH G. WILLIAMS, P.E.









  




Chief, Construction Branch
3.  It is requested that Project Management provide the following information in order to prepare the subject project for solicitation:    

   
a. Work scheduled in PRB report, dated ___________________ page ______________________ 

     Project Funding:  (  ) SFB,  (  ) MRL, (   ) Other _____________________________________  

           Project work type _____________________________________(Maintenance or Construction)

   
b. Project Cooperation Agreement (PCA):  (  ) Required (  ) Not Required.

   
c. CEFMS Numbers:  Funded Work Item: ____________________________________________ 

                                 
          Ordering Work Item: __________________________________________

                                           Work Category Code: __________________________________________

                                                 Contractor Earnings PR&C No.: _________________________________
   
     d.  Initial Obligation:  ____________________________________________________________

            e.  Requested Award Date:  _________________________________________________

            f.  Please mark one of the following:  (  ) Concur with issuing solicitation.     

    



  



               (  ) Do not concur with issuing solicitation.









PROJECT MANAGER’S NAME








  




Project Manager
DESIGNER’S BRANCH                             





         DAY MONTH YEAR
SUBJECT:  Contract Funding and Scheduling Memorandum, Project Title
4.  P.O.C.:  DESIGNER at (901) 544-####.








   




NAME OF BRANCH CHIEF 








   




Chief, Which Branch
CF: (Completed Document)

DESIGNER’S BRANCH
---------------------------------------------------------------------------------------------------------------------

CEMVM-CT  1st End                                      

FOR DESIGNER’S BRANCH






DAY MONTH YEAR
The Advertisement/Award schedule is as follows:  







Synopsis Publication Date ____________________







Solicitation Issue Date _______________________







Bid Opening Date  __________________________







Contract Award Date ________________________





                        [See Para. 3(e) above for the PM’s Requested Award Date] 

(Add’l Comments)  ____________________________________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________


JEAN F. TODD/WENDELL N. NORMAN


Contracting Officer

CF: (Completed Document)

CEMVM-EC
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