
DESIGNER’S BRANCH                             





         DAY MONTH YEAR
MEMORANDUM THRU PROJECT MANAGER’S OFFICE
FOR  CEMVM-CT (Jean Todd/Wendell Norman)

SUBJECT:  PR&C Number Request, Project Title 

1.  Project Manager’s Name, please provide the PR&C Number, so that Contracting Division may begin internally processing the information, and thus provide Designer’s Branch with an IFB Number.   

Contractor Earnings PR&C No.: _________________________________________________.   

2.  P.O.C.:  DESIGNER at (901) 544-####.








   




NAME OF BRANCH CHIEF 








   




Chief, Which Branch
CF: (Completed Document)

DESIGNER’S BRANCH
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